YTBEpKIEHO NTPUKA30M
['enepanbHOTO TUpPEKTOpA

HY «He3aBucumoe areHTCTBO
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No2/1-20-O/] ot 13.01.2020 rona

JloJIZKHOCTHASI HHCTPYKITUSA IJIaBHOTO OyXrajrepa
1.001mue noJioKeHus

1. T'naBHBI OyXTayiTep OCYIIECTBISET TPYAOBYIO JESITEILHOCTH B
cootBercTBUM ¢ KoHctutynueir PecnyOnmku KazaxcTaH, 3akoHOMATEIbCTBOM
Peciyonmuku Kazaxcran u JpyruMu  TOJI3aKOHHBIMH aKkTamu PecmyOmumku
Kazaxcran, nosoxxenusimu Ycrapa HY «HezaBucumoe areHTCTBO aKKpeAUTalNU U
pelTuHray (ganee — AreHTCTBO) U HACTOSIIIECH HOTKHOCTHON MHCTPYKIIUECH.

2. [I'maBubIii OyxraaTep OTHOCUTCS K KaTErOpud PyKOBOJAMTEIIEH,
MPUHUMAETCS U YBOJIBHSETCS PUKa30M [ eHepaIbHOTO AUPEKTOPA.

3. Ha nmomxHOCTh TiIaBHOTO OyXrajaTepa Ha3HA4aeTcs JHUI0, WMEIOIIee
BEICIIICE 0Opa3oBaHHUE, CBOOOAHO BiaacrormuMm mporpammorr 1C 8.3 m crax
Oyxraiatepcko-hOUHAHCOBOM paboOThl HE MeEHee 5 JieT, B TOM 4YHCJEe Ha
PYKOBOISAIIMX JIOJDKHOCTSAX, HE MEHee 3 JIeT, BIAQJACIONIee OCHOBaMHU
JIeJI0NPOU3BOJICTBA HA TOCYIAPCTBEHHOM SI3BIKE.

4. B COOTBETCTBMM C€ OpraHW3allMOHHOW CTPYKTYpOl ATeHTCTBa
MOAYUHSIETCS ['eHepalibHOMY JUPEKTOPY UM  BBINOJHSET €ro 3aJaHus,
paCHOPSKEHUSI U YKa3aHUA.

5. I'maBHBI OyXxrajarep OOJDKEH 3HATh U PYKOBOJCTBOBATHCS B CBOEH
paboTe: 3aKOHOIATEILCTBOM O OyXTaJITepCKOM yueTe, (UHAHCOBBIE U HAJIOTOBBIE
3aKOHOJIaTEeNbCTBA, (DMHAHCOBO-XO3SUCTBEHHON JAESATENbHOCTH  OpraHu3allui,
npaBWjia MPOBEJACHUS WHBEHTApU3AIlUA HMMYIIECTBA W 00s3aTENIbCTB, IMPaBHIIa
pacueToB ¢ KpeauTropaMud W AeOUTOpaMH, MpaBuia MPOBEACHUS AyAUTOPCKUX
MPOBEPOK, IMpaBWJIa XpPaHEHUS OYyXTadTEepPCKUX JOKYMEHTOB U  3alllUThI
uH(popMaluu, TPYJOBOE 3aKOHOJATENbCTBO, 3akoHOM PecnyoOmnmku Kazaxcrtan
«O06 obpazoBanum», «O 60pbdE ¢ KOppymHiUei», YcraBoM ATEHTCTBA U APYTUMU
3aKOHOJIATETLHBIMU W HOPMATHUBHBIMH  TPAaBOBBIMU  aKkTamu PecmyOmnmku
KazaxcTan peryimpyonMu BOTPOCH OYXTaJITEPCKOrO y4eTa U OTYETHOCTH,
MOJIOKEHUSIMA U MHCTPYKUUSIMU ATEHTCTBA, @ TaKXK€ IpaBWIaMH BHYTPEHHETO
TPYAOBOI'O PACIIOPSAAKA U HACTOSIIIEN JOJDKHOCTHOM UHCTPYKIIMEN.

2. DyHKIUOHAJIbHBIE 00SI3AHHOCTH

['naBHbIN Oyxranrep:

1) opranuzyer pabOTy MO TMOCTAHOBKE M BEACHUIO OYXTaJTEepCKOTO ydera
ATreHTCTBa, B LIEJIAX MOJYyYEeHHs 3aMHTEPECOBAHHBIMUA BHYTPEHHUMH U BHEIIHUMU
MOJIb30BATEJSIMU TOJIHOW M JOCTOBEpHON HH(OpManuu O ero (puHaHCOBOU
NEeATEIbHOCTH U (PUHAHCOBOM IOJIOKEHUU;



2) BO3TIaBIISIET padoTy:

- M0 MOATOTOBKE U YTBEPXKACHHUIO pabOYero IjaHa CYETOB OyXTalTEpPCKOTO
y4deTa, COJAEPKAILEro CUHTETUUYECKUE U aHAJIMTUYECKHE cueTa, (JOpM MEePBUYHBIX
YYETHBIX JOKYMEHTOB, MPUMEHSAEMbIX JUIsi OQOPMIICHUS XO3SHCTBEHHBIX
oneparuii, GopM BHYTPEHHEH OyXTaJITepCKOM OTUYETHOCTH;

- M0 O0OeCneYeHUuI0 TNopsAJiKa NPOBEICHUS HWHBEHTApU3allMd M OLEHKHU
UMYIIECTBA U 00S3aTENBCTB, JOKYMEHTAILHOMY TMOATBEPKIACHUIO UX HATUYHS,
COCTaBJICHUS U OLIEHKU;

- 0 OpraHu3alli{d CUCTEMbl BHYTPEHHEIO KOHTPOJS 3a MPaBUIBLHOCTHIO
odopmIeHuUs X035CTBEHHBIX onepaunuu, coOmoIeHneM nopsiiKa
JIOKyMEHTO000pOTa, TEXHOJIOTHH 00pa0OTKN YYeTHOW MH(MOpPMAIUU U €€ 3alUThI
OT HECAaHKLIMOHUPOBAHHOTO JIOCTYTIA;

3) pykoBoauT GopMupoBaHueM HHPOPMAIIHOHHONW CHCTEMBI OYXTaliTepCcKOro
ydyeTa M OTYETHOCTH B COOTBETCTBUM C TpEOOBaHUSIMHU OyXrajaTepcKoro,
HAJIOTOBOTO, CTAaTUCTUYECKOTO H  YIPABIEHYECKOTO ydera, obecmednBaet
IpPEeIOCTaBIeHUE HEOO0XOaUMON Oyxrantepckod HHGOpPMALMK BHYTPEHHUM U
BHEITHHUM I10JIh30BATEISM,;

4) opranu3yetr pabOTy IO BEJACHHIO PETMCTPOB OyXTraJITepCKOro ydeTra Ha
OCHOBE  TPUMEHEHHs  COBPEMEHHBIX  HH(OPMAIMOHHBIX  TEXHOJOTHIA,
MPOrpecCUBHBIX (OPM W METOJOB ydeTa W KOHTPOJISA, HCIOJHCHUIO CMET
pacxo/oB, y4eTy MUMYIIECTBa, 00s3aTeIbCTB, OCHOBHBIX CPEICTB, MAaTE€pHAIbHO-
IIPOM3BOJICTBEHHBIX 3alacoB, JEHEXKHBIX CPEACTB, (PMHAHCOBBIX, PACUETHBIX U
KPEAMTHBIX OIepanuii, U3JepKEeK IPOU3BOJCTBA M OOpalleHUs, BBIIOJIHEHUS
pabot (yciyr), GUHAHCOBBIX PE3YJIbTATOB JIESITEIILHOCTH ATEHTCTBA,

5) obecrieunBacT CBOCBPEMEHHOE M TOYHOEC OTPAKCHHE Ha CYETax
OyXTanTEepCcKOrO  yyeTa  XO3SMCTBEHHBIX  OlNepanui, JBWKEHHMS  aKTHBOB,
dbopMUpOBaHUS JOXOIOB M PACXOOB, BHITIOJTHEHHSI 00513aTEIbCTB;

6) oOecrieunBaeT KOHTPOJIb 3a COONIOJIEHHEM TMopsaKa OhOopMIICHHUS
MEPBUYHBIX YUYETHBIX JOKYMEHTOB;

7) obecrieynBacT CBOCBPEMEHHOE IIEPEUYMCICHHE HAJIOIOB W COOpOB B
MECTHBIA OFOJKETHI, CTPaXOBBIX B3HOCOB B TOCYAApCTBEHHBIC BHEOIOIKETHBIC
couuanbHble (QOHIBI, CPEACTB Ha (UHAHCHPOBAHME KAINUTAIBHBIX BIIOXKCHHM,
MoralieHue 3aI0JHKEHHOCTEN IO ccynam (KpeauTam);

8) obecrieunBaeT KOHTPOJb 3a pacxogoBaHueM (oHIA OIUIaThl TPYyAa,
opraHu3alyel W NPaBUWIBHOCTBbIO pACYETOB MO OIJIaTe Tpylna paOOTHUKOB,
MPOBEICHUEM WHBEHTAPU3ALMMA, TMOPSAKOM BEICHUS OyXTalTEpPCKOTO Yyuera,
OTYETHOCTH,

9) obecrnieunBaeT CBOEBpeMEHHOE (PMHAHCHPOBAHUE PAOOTHI YICHOB BHEIIHUX
HKCIEPTHBIX KOMUCCHUI;

10) mpuHMMaeT yuyacTHe B TPOBEICHHH (PHMHAHCOBOTO aHaIW3a U
(opMUPOBAHNN HAJOTOBOM MOJUTHUKM HA OCHOBE JAHHBIX OyXTaJlTEpPCKOro y4eTa u
OTYETHOCTH; TMOJATOTABIMBACT NPEJIOKEHHS, HANpaBiICHHbIE Ha YJIy4IICHHUE
pe3ysbTaTOB (PUHAHCOBOM JEATENIBHOCTH ATEHTCTBAa, YCTPaHEHHE IMOTEPh MU
HENPOU3BOAUTENBHBIX 3aTPaT;



11) Bemer paboTy mo obecrnieueHHIO COONIONEHUST (PUHAHCOBOM M KacCOBOM
JTUCIMIUIMHBI, CMET PAcXO0B, 3aKOHHOCTH CITUCAHUS CO CUYETOB OyXTalTepCKOro
ydeTa HeJIocTad, IeOUTOPCKOM 3310 PKEHHOCTH U IPYTHX MOTEPH;

12) ywactByeT B O(OpPMIICHUH JOKYMEHTOB IO HEJOCTa4aM, HE3aKOHHOMY
pPacxoJOBaHUIO JCHEKHBIX CPEACTB W TOBapPHO-MATEPUANBHBIX IICHHOCTEH,
UHUIIPYET TepeAady, B HEOOXOAMMBIX CIydasx, O3THX MaTepHalioB B
CJICICTBCHHBIC U Cy/ICOHBIC OPTaHbI;

13) oOecmeumBaeT CcOCTaBIEHHE OTYeTa OO0 HCIOJHCHHH OOIKETOB
JICHEKHBIX CPEJICTB M CMET PACXO0JIOB, MOATOTOBKY HEOOXOMUMON OyXranTepcKon
U CTaTUCTUYECKOW OTYETHOCTH, MPEICTaBICHNE MX B YCTAHOBJICHHOM TOPSJIKE B
COOTBETCTBYIOIIINE OPTaHBbI;

14) obecmeyrBaeT COXPAHHOCTh OYXTIaATePCKUX JOKYMEHTOB M Clady HX B
YCTaHOBJICHHOM TOPSIIKE B BEIOMCTBEHHBIN apXUB;

15) oka3pIBaeT METOJAMYECKYIO MOMOIIb PYKOBOIMTEISAM TOAPA3ACICHUN U
IpyruM pabOTHUKaM ATEHTCTBA IO BOIPOCaM OyXTalTEpPCKOro y4eTa, KOHTPOJI,
OTUYETHOCTH M aHAIIN3a XO3SMCTBEHHOH EATEIHHOCTH.

3. IIpaBa

I'naBHbBINA OyXTantep UMEET npaBo:

1) peboBaTh OT pYKOBOAWTENEH TOJApa3JeieHuil AreHTcTBa, a B
HEOOXOJMMBIX CIydasX M OT PYKOBOIAUTENS TPHUHATHS MeEp K YCHUJICHHUIO
COXPAaHHOCTH  COOCTBEHHOCTH  ATEHTCTBA,  OOECMEYEHWIO  IPaBUIHHOU
OpraHu3aIyK OyXrajaTepCKOro y4eTa i KOHTPOJIS,

2) IpEICTaBIsITh MHTEPEChl ATEHTCTBA BO B3aMMOOTHOIICHHSX C HWHBIMH
MOJIPa3ICTICHUSIMA W APYTMMH OPTaHU3AINMSIMHU T10 XO035SHWCTBEHHO-()MHAHCOBBIM
BOIIPOCAM;

3) BHOCUTh Ha PACCMOTPCHHUE PYKOBOJCTBA ATEHTCTBA MPEIJIONKCHHS 10
COBEPILIEHCTBOBAHUIO X0O35HCTBEHHO-(DMHAHCOBOM 1€SITEILHOCTH,

4) monmMChIBaTh M BHU3MPOBAaTh  JOKYMEHTBI B  Ipeleiax  CBOCH
KOMIETEHIINH;

5) TpeboBaTh oT pyKOBOJUTENEH noApas3eacHuin AreHTCTBa
(cnenuanucToB) MHGOPMALMIO M JOKYMEHTHI, HEOOXOJAUMBIE JJisi BBITIOJHEHUS
CBOUX JIOJDKHOCTHBIX 00s13aHHOCTEH;

6) mepecMOTpa 3aBBIIMIEHHBIX M YCTApEBIIMX HOPM pacxoja MaTepHalioB,
3aTpaT Tpyla M JpyruX HOPM, HPOBEACHUS MEPONPUITUN MO YIYUIICHUIO
KOHTPOJISI HaJ| NPaBUILHOCTbIO MPUMEHEHHS HOPM M HOPMATHBOB, OpraHU3allud
MPaBUIILHOTO TIEPBUYHOTO y4€Ta, OPraHU3alluy KOJIMYECTBEHHOTO (HATYPaJIbHOTO)
y4eTa UCIIOIb30BaHUsI MATEPUAJIOB;

7) TpeboOBaTh OT PAOOTHHKOB ATEHTCTBA COOJICACHHS B 4YacTH IOPsIKA
obopmiIeHUSI OMNepalMii W TPEIbABICHUS B OYyXTalaTepUI0 HEOOXOJAUMBIX
JIOKYMEHTOB U CBEICHUI;

8) mpuBIIeKaTh CHCIMATUCTOB MOAPA3ICICHHNA K PEIICHUIO BO3JIOKEHHBIX Ha
HEro 3aJ1a4 C pa3pelieHus PyKOBOIUTEIIS.



4. OTBEeTCTBEHHOCTH

['naBHBIN OyXTayTep HECET OTBETCTBEHHOCTD 34!

1) HeucnonmHeHUe (HEHAJUICKAIEE WCIIOJIHEHUE) CBOUX JIOJDKHOCTHBIX
00s13aHHOCTEM, MPEeTyCMOTPEHHBIX HACTOAIIECH JOJDKHOCTHOM HMHCTPYKIIUEH, B
npenesiax, ONpPENEJICHHBIX JEUCTBYIOIIMM  TPYJIOBBIM  3aKOHOAATEIbCTBOM
Pecnybnuku Kazaxcras;

2) COBEpIICHHBIE B TMpOIECCE OCYIICCTBICHUS CBOCH JEATCIBHOCTH
npaBoOHApylleHuss — B Ipejaenax, ONpEACNEHHBIX  JCUCTBYIOUIUM
aIMMHHUCTPATUBHBIM,  YFOJOBHBIM M  TPaXJaHCKUM  3aKOHOJATEIbCTBOM
Pecny6mmku Kazaxcras;

3) IpUUMHEHNE MaTepHAIBHOrO yinepba — B TIpe/eNiax, ONpeIeICHHBIX
JCHCTBYIOIMM TPYAOBBIM, YTOJOBHBIM U TPaXIaHCKUM 3aKOHOAATEIhCTBOM
Pecnybnuku Kazaxcran;

4) HepallMOHAJIbHOE M HEOpPE)KHOE  WCIOJb30BAHWE  MaTepHAIbLHO-
TEXHUYECKUX PECYPCOB, 3aKPETVICHHBIX 33 HUM;

5) HecoOumoIeHHe CITy>)KeOHOHN 3TUKU U TPYAOBOM TUCIIHUILIMHEI;

6) HecOO0ICHHE PEeXKIMA XPAHCHHUS, 3AIIUTHI U COXPAHHOCTH TOTYYCHHOM
B IIpoLECCE CBOEH JEATEeIbHOCTH HMH(POPMAaLUU, COCTABISIONIEH CIyKeOHYIO,
KOMMEPYECKYI0, 0aHKOBCKYIO M HHYIO OXPaHSIEMYIO 3aKOHOM TaliHy;

7) COXPaHHOCTh JIOKYMEHTOB M JPYrod KOPPECHOHACHIINU, HAXOISIINXCS B
€ro MCIIOJIHEHUHU U MaTepUasbHbIX LIEHHOCTEH, 3aKPETJICHHBIX 32 HUM;

8) HempaBWIIBHOTO BEACHUSI OYyXTaJITePCKOr0 y4eTa W WHBEHTApU3aIlUH
UMYIECTBA ATEHTCTBA, COCTaBJICHUS HEJAOCTOBEPHOM OyXralTepcKol u
HAJIOTOBOI OTYETHOCTH 110 BUHE OyXrajiTepuu;

9) uHYI0  OTBETCTBEHHOCTh,  IPEAYCMOTPEHHYIO  3aKOHOJATEIHCTBOM
Pecniy6nuku Kazaxcras.



